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Dar gcuid mac léinn uile

Welcome to St Patrick's College. | trust you will find your time here both enriching and
enjoyable. While third level education is now more accessible than ever before, it
remains an expensive privilege. In these difficult times you owe it to yourselves and
others less fortunate to make the most of it.

Education makes a fundamental contribution to the well-being of the individual and
society. Through its services to teacher education, in particular, St Patrick's College can
claim to have been at the heart of educational enterprise in this country for well over a
century. As we face the future, the distinctive traditions of the College are as relevant as
ever.

The College aims to produce graduates who are skilled and knowledgeable, well
equipped and flexible, resourceful and reflective, above all creative. What Victor Frankl
called the 'will to meaning' is at the core of all educational endeavour. Everyone has an
innate disposition-an ‘inner vitality' - to know the world, to uncover its wisdom and truth,
to appreciate and create what is beautiful, to use and produce what is useful and thus
discover meaning.

St Patrick's College is a community of learning. That community is comprised of
teachers, lecturers, tutors, administrative and support staff and, above all, students. You,
the students, are our raison d'etre. We want you to feel at home here.

T4 traidisiun cheana féin fadbhunaithe sa choldiste at4 tugtha don oidhreacht
Ghaelach, idir theanga agus chultdr. Is gnéithe suntasacha d'ar bhféinmheas agus d'ar
n-aitheantas iad ar dteanga agus ar gcultdr agus, le cinamh Dé, sin mar a bheas sé.
Ba cheart duinn go léir sariarracht a dhéanamh rél seo na teanga agus an chultdir a
threisit agus a neartd.

Dr Pauric Travers
Uachtaran / President
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MISSION STATEMENT / Raiteas Misin
St Patrick's College Drumcondra, a College of Dublin City University, is a Catholic College
for the education of primary school teachers. The mission of the College is to enhance its role
in teacher education, both general and special, to provide degrees in the humanities, to
promote academic research and further develop postgraduate studies, while fostering
excellence in all its activities.

In pursuit of its mission the College is committed to creating a community of learning in which
Catholic religious values and equity are promoted and the centrality of the student
maintained. Through its activities the College Community shall view the education of children
as paramount, foster the Irish language, cultivate a local, national and international
awareness and protect and enhance the physical and social environment for students and
staff.

THE COLLEGE CHAPEL AND CHAPLAINCY /
Séipéal agus Séiplineacht an Cholaiste
The College Chapel is dedicated to Our Lady - Seat of Wisdom.
The Chapel was planned to be at the centre of the campus as a reminder of the spiritual life

of this Christian community. It is a place for prayer and quiet reflection, for daily Mass and
other acts of worship.

The Chaplain is directly responsible for the manner and organisation of the liturgy in the
College.

Times for Mass and other services are shown on the Chapel notice board.
The College Chaplaincy is open to serving all members of the College community.

An academic institution, by its nature, can be impersonal and functional, and it is good and
necessary that there are people around with time for the individual. The Chaplaincy Team
are among those called to meet, to listen, to talk, to be around, to be involved in building a
sense of community. The Chaplaincy provides a meeting place for various groups and
activities of an apostolic and social nature.

The Chaplain’s office is situated near the Chapel, the office of Assistant Chaplain is located
beside The Quiet Place. All are welcome to call into either place.
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A COLLEGE OF DUBLIN CITY UNIVERSITY /

Colaiste de chuid Ollscoil Chathair Bhaile Atha Cliath
In accordance with an institutional linkage agreement (1993, Revised 2008), St Patrick's
College is designated a College of Dublin City University and students of the College are
students of the University. Students who satisfactorily complete prescribed College courses
are conferred with appropriate degrees, diplomas and certificates by the University.

COLLEGE PROGRAMMES / Clair an Cholaiste

Education / Oideachas

a)
)
)
)

o O O

Special
a)

BEd - three year full-time honours Level 8

Certificate in Religious Studies

Graduate Diploma in Education (Primary Teaching) 18 months full-time programme
Inservice Certificate and Diploma in Education. A range of

specialisations, including curricular, non-curricular and special education

areas, are offered on a cyclical basis, both on-line and on Campus.

Taught MEd: there is a wide range of special options available, which are offered
on a cyclical basis. The list of special options include:

Digital Learning, Drama, Early Childhood Education, Educational Disadvantage,
Educational Leadership, History & Geography Education, Human Rights &
Citizenship Education, Literacy, Mathematics Education, Mentoring, Music
Education, Science Education, Teaching & Learning Online, Visual Arts.

A selection of special options from the above list is available each year:

special options are subject to a minimum number of applicants.

Masters in Religious Education (Primary), in conjunction with the Mater Dei Institute
of Education

MEd and PhD by Major Thesis

EdD

Education / Oideachas Speisialta

Graduate Certificate/Graduate Diploma in Special Educational Needs, with
Specialist Studies in High Incidence Special Educational Needs (SEN) or Moderate,
Severe and Profound General Learning Disabilities: One year part-time course.
Masters in Special Educational Needs: two year part-time programme for primary
and post-primary teachers who have a diploma in special education or an
equivalent qualification. It consists of four taught modules and a thesis.
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Graduate Certificate in the Education of Pupils with Autistic Spectrum Disorders:
one-year, part-time distance learning programme with some direct teaching for
qualified primary and post-primary teachers who are currently teaching students
with ASD in special or mainstream schools

Specialist induction courses for teachers of students with Severe and Profound
General Learning Disabilities as required

MEd in Special Education by Research

PhD in Special Education by Major Thesis

Inservice Certificate/Diploma in Education

(Special/Inclusive Education)

The online postgraduate Inservice Certificate/Diploma in Education
(Special/Inclusive Education), developed in partnership between the Special
Education Department, St Patrick’s College and the Institute of Child Education
and Psychology, Europe (ICEP), is offered to mainstream primary and post primary
teachers and other graduates who have experience of working in an education,
training or education-related professional context.

Humanities / Léann Daonna

a)
b)

0

BA in Humanities: three year full-time honours Level 8

Taught M.A. in Humanities (cyclical): French, Gaeilge, History, English
(Children's Literature, Theatre Studies), Music, Human Development.

M.A. in Humanities and PhD by Major Thesis: English, French, Gaeilge,
Geography, History, Music, Human Development, Religious Studies and certain
interdisciplinary areas.
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COLLEGE ACADEMIC CALENDAR 2011 - 2012 /
Féilire na Bliana Acadula 2011 - 2012

First Semester/An Chéad Seimeastar

05/09/2011

Academic year commences

05/09/2011 - 23/09/2011

Home Teaching Practice — incoming 2nd Yr and
3rd Yr BEd

05/09/2011 - 07/10/2011

Teaching Practice - 2nd Yr Graduate Diploma

22/09/2011 - 23/09/2011

Registration 1st Yr BEd, 1st Yr BA students

22/09/2011 Induction 1st Yr BA

25/09/2011 Residential students may occupy rooms

26/09/2011 Induction 1st Yr BEd

26/09/2011 Orientation and Registration 2nd Yr BEd, 2nd Yr BA

27/09/2011 Orientation 1st Yr BEd, 1st Yr BA

27/09/2011 Registration 3rd Yr BEd, 3rd Yr BA

28/09/2011 Lectures commence 1st Yr BEd, 2nd Yr BEd, 3rd Yr BEd,
Ist Yr BA, 2nd Yr BA, 3rd Yr BA

29/09/2011 Residents Meeting with President & Bursar of College
6.30 p.m. in Auditorium

10/10/2011 Lectures commence 2nd Yr Graduate Diploma

13/10/2011 Mass for opening of Academic Year 12.10 pm
(lectures resume at 2.00 pm)

31/10/2011 Public Holiday (Monday)

01/11/2011 Church Holiday (Tuesday)

04/11/2011 Conferring (Friday — morning and afternoon)

05/11/2011 Conferring (Saturday — morning and afternoon)

19/11/2011 Open Day (Saturday)

08/12/2011 Church Holiday (Thursday)

15/12/2011 - 16/12/2011

Interviews Graduate Diploma in Ed (Provisional)

19/12/2011 - 30/12/2011

Christmas Vacation

02/01/2012 - 06/01/2012

Study Week

06/01/2012

Church Holiday (Friday)

09/01/2012 - 14/01/2012

Examinations

16/01/2012 - 20/01/2012

Inter semester period
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Second Semester / An Dara Seimeastar

23/01/2012 Lectures commence
0870272012 School visits 2nd Yr Graduate Diploma
15/02/2012 School visits 3rd Yr BEd (Provisional)

20/02/2012 - 24/02/2012

Teaching Practice Preparation
2nd Yr Graduate Diploma

22/02/2012

School visits 2nd Yr Graduate Diploma,
1st & 2nd Yr BEd (Provisional)

27/02/2012 - 30/03/2012

Teaching Practice 2nd Yr Graduate Diploma

27/02/2012 - 02/03/2012

Teaching Practice Preparation 3rd Yr BEd

29/02/2012

School visits 3rd Yr BEd

0570372012 - 30/03/2012

Teaching Practice 3rd Yr BEd

12/03/2012 - 30/03/2012

Teaching Practice 1st and 2nd Yr BEd

17/03/2012

St Patrick’s Day (Saturday)

1970372012

Public Holiday (Monday)

02/04/2012 - 13/04/2012

Easter Vacation

06/04/2012

Good Friday

09/04/2012 Public Holiday — Easter Monday
16/04/2012 Lectures resume
07/05/2012 Public Holiday (Monday)

14/05/2012 - 18/05/2012

Study week

14/05/2012 - 15/05/2012

Interviews Mature BA

16/05/2012 Interviews Mature BEd
21/05/2012 - 02/06/2012 Examinations
04/06/2012 Public Holiday (Monday)

28/05/2012 - 08/06/2012

2nd Yr Graduate Diploma — Special Needs
Teaching Practice

04/06/2012 — 24/06/2012

Gaeltacht (1st Yr BEd)

28/06/2012

Examination consultation day

20/08/2012

Autumn examinations commence

This calendar may be revised by Academic Council.
Féadfaidh an Chomhairle Acaduil an Féilire seo a leasu.
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COLLEGE STAFF / Foireann an Cholaiste

President / Uachtaran
Pauric Travers MA (NUI) PhD (ANU)

Registrar / Claraitheoir
Olivia Bree MSc (NUI)

Assistant Registrar / Claraitheoir Clnta
Denis Twomey BEd (NUI) MSc (DCU)

Secretary Bursar / Runai Sparanai
Martin Ward MAAT CPA MSc

Assistant Secretary Bursar / Runai Sparanai Cunta
Eileen McDevitt BComm

Human Resources Manager / Bainisteoir Acmhainni Daonna
Vacant

Chaplain / Séiplineach
Rev Sean Farrell CM

Assistant Chaplain / Séiplineach Cunta
Anne O’Farrell BA MA (DCU)

Medical Officer / QOifigeach Leighis
Patrick Kelly MB MRCPI DCH DObst
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FACULTY OF EDUCATION /7 Dbamh an Oideachais

Dean / Déan
Fionnuala Waldron NT BEd (NUI) MEgSt (NUI) DipSpecEd PhD

DEPARTMENTS /7 Ranna
EDUCATION / Oideachas

Head of Department: Fionnuala Waldron NT BEd (NUI) MEqSt (NUI)
DipSpecEd PhD

Eileen Brennan BA (NUI) MA (NUI) PhD (Institute Catholique de Paris)

Deirdre Butler BEd MEd (NUI) PhD (DCU)

Audrey Bryan BA (NUI) MSc (TCD) MPil (Columbia) PhD (Columbia)

Andrea Cleary BDes (NCAD) Cert Textiles (Edinburgh) Cert Project Development (DIT)

Bernie Collins BEd (NUI) HDipEd MEd

Dolores Corcoran NT (Froebel College) BEd (NUI) MEd (DCU) PhD (Cantab)

Maura Coulter BA PGCE (Phys Ed) MSc (UU)

Philomena Donnelly Cert of Ed (Newman College) BEd (NUI) MA (Open) PhD (DCU)

Thérese Dooley BEd (NUI) MEd (TCD) Grad IMA PGDipStats PhD (Cantab)

Paul Downes LLB BA PhD (TCD)

Elizabeth Dunphy BEd MEd (TCD) MAEd (Open) EdD (Open)

Maeve Dupont BA (NUI) HDip (TCD) MSc (Wales)

Bernadette Dwyer BEd (NUI) MSc (DCU) DipMusic (NUI) Cert in Remedial Education &
Language (NUI) PhD (Nottingham)

Marie Flynn MEd (NUI) PhD (NUI)

Catherine Furlong BEd (NUI) PhD (TCD)

Colm Hefferon BA (NUI) HDipEd (TCD) MEd (DCU)

Jones Irwin MA (NUI) PhD (Warwick)

Eithne Kennedy BEd (NUI) MSEd (Fordham) PhD (DCU)

Margaret Leahy BEd (NUI) BSc in IT (DCU) PGDipSpecEd MEd in ICT (UL)

Tom McCloughlin HND BSc (UU) HDipEd (TCD) MA in Ed (Open) CBiol MIBiol, PhD (TCD)

Thérese McPhillips BSocSc (NUI) DipEd (NUI) MA Ed (California) Postgraduate
Learning Support (DCU) PhD (TCD)

Susan Marron BA PhyEd (UL) MSc (WIT)

Catherine Maunsell BA HDip Legal Studies PhD (TCD)
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Una McCabe BA (TCD) HDip MA (NUI)

Catherine Mulryan-Kyne NT BEd (NUI) MEd (TCD) PhD (Columbia, Mo)

Cliona Murphy BEd (NUI) MEd (DCU) PhD (DCU)

Frances Murphy BEd (NUI) DipAdvanced Movement Studies (Strawberry Hill) PhD (DCU)

Paula Murphy BEd MPhil

Maire Ni Bhaoill BEd (NUI) MEd (DCU)

Lorraine Ni Ghairbhith BEd (NUI) MA (NUI) MEd (NUI)

Rowan Oberman BA (Nottingham) MProf (Middlesex) HDip Legal Studies (Kings Inns)
Barrister at Law

Maeve O’Brien BEd MA in Ed (NUI) MEd (Boston College) PhD (NUI)

Maura O’Connor NT MEd (TCD) MA (Open) HDipEd (TCD) PhD (NUI)

Padraig O Duibhir BEd (NUI) Dip Mgt in Ed (TCD) MSt (TCD) PhD (TCD)

Michael O’Leary BEd MEd (DU) PhD (Boston College)

Andrew O’Shea BA (DCU) MA (Graduate Theological Union) PhD (DCU)

Susan Pike BA (Nottingham) PGCE (Southampton) MA(Ed) (Southampton) EdD (QUB)

Brian Ruane BEd (NUI) Dip Mgt Studies (NCI) MSc (QUB)

John Smith MEd (NUI) GradDip in IT (DCU)

MICHAEL JORDAN FELLOW:
Anne Marie Kavanagh BEd (DCU) DipRelEd (DCU)

Director, Teaching Practice:
Bernadette Ni Aingléis BEd (NUI) MEd (UU) MSc (DCU) PhD (MMU)

Director, Graduate Diploma in Education (Primary Teaching):
Philomena Donnelly Cert of Ed (Newman College) BEd (NUI) MA (Open) PhD (DCU)

Director, In Service Education:
Regina Murphy BEd (NUI) Dip in Ed MA (DCU)

Director, Postgraduate Studies in Education:
Michael O’Leary BEd MEd (TCD) PhD (Boston College)

Co-ordinator of BEd Programme:
Catherine Furlong BEd (NUI) PhD (TCD)
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Centre for Educational Disadvantage
Co-ordinator: Paul Downes LLB BA PhD (TCD)

Secondments
Maire Ni Bhroin BEd (NUI) DipRemedialEd (NUI) MEd Visual Arts (DCU)
Mary Glynn NT BA (NUI) MSc (TCD)
Ronan Ward NT BA (TCD) MEd (DCU)

National Pilot Project on Induction
Mary Burke BEd (NUI)
Veronica Behan BEd (NUI) MEd (NUI)
Kathryn Corbett BEd (DCU)
Joan Keating (Associate) NT BEd

RELIGIOUS STUDIES / Léann an Reiligitin
Head of Department: Caroline Renehan M Rel Sc (Maynooth) PhD (Edinburgh)
PhD (London)
Carol Barry MA (Maynooth) CAS (St Michael's College Vermont)
Anne Hession BEd (UCD) MEd (Boston College) CAES (Boston College)
Fachtna McCarthy CM BA (UCD) BD (Lateranum, Rome) STL (Gregorianum, Rome)
Niamh Middleton BA HDipEd DipEd DipCatechetics MRelSci PhD
Cora O'Farrell BEd (TCD) MEd (UCD) MREd (DCU)

BIOLOGY / Bitheolaiocht
Head of Department: Paula Kilfeather BSc PhD HDipEd
Janet Varley BA PhD PGCE DipTeachingHigherkd

SPECIAL EDUCATION 7/ Oideachas Speisialta

Director: Joe Travers BEd (TCD) MEd (NUI) DipEdMgt (TCD) DipSpecEd (DCU) Ed (QUB)

Tish Balfe BEd (NUI) Dip Sp.Learning Difficulties MEd (Birmingham) BCABA
Thérése Day NT BA (NUI) DipRemEd DipSpecEd (DCU) MA EdD (Open)

Ann Marie Farrell BEd (NUI) MSc DipSpecEd (DCU)

Geraldine Hayes NT DipSpecEd BEd (NUI) BSc MSc (SCSU Connecticut)

Anna Logan BEd PGDipSpecEd MEd (DCU)

Zita Lysaght BEd (NUI) MEd (TCD) Dip Remedial Ed (NUI) MSc (TCD) EdD (DCU)
Orla Ni Bhroin BEd MEd (NUI) BSc (Open) PGDipSpecEd (DCU)

Michael O’Keeffe BEd DipEdMgt MEd (NUI) GradDipSpecEd (DCU) EdD (DCU)
Anita Prunty NT BA (NUI) PGDipReadSt MEd (Sydney) EdD (QUB)
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FACULTY OF HUMANITIES /
Damh an Léinn Dhaonna

Dean / Déan
Ciaran Mac Murchaidh MA (NUI) BD (Maynooth) DLT PhD (NUI) HDip Ed

DEPARTMENTS / Ranna

GAEILGE / Irish
Ceann Roinne: An tOllamh Mairin Nic Eoin MA PhD (NUI) ATO
Uaitéar Mac Gearailt MA PhD (TCD)
Ridna Ni Fhrighil BA (NUI) PhD (NUI)
Réisin Ni Ghairbhi BA International (NUI) PhD (NUI)
Deirdre Nic Mhathtina BA (DU) PhD (NUI)
Eadaoin Ni Mhuircheartaigh BA (TCD) MA (NUI)
Ciaran O Coigligh MA (NUI) PhD (TCD) ATO/HDipEd
Padraig O Liathain BA MLitt (TCD)
Geardidin Ui Laighléis NT MA (NUI) PhD (QUB)

SEAMUS O MORDHA FELLOWS:
Daithi Mac Fhlaithimh BA (UCD) MA (UCD)
Rhona Ni Chearbhaill BA (NUI) MA (NUI) PGEd

IRCHSS FELLOW:
Riona Nic Congail BA (International) NUI PhD (NUI)

ENGLISH / Béarla
Head of Department: Noreen Doody, BA HDipEd Dip Catechetics
(NUI) PhD (DU)
Derek Hand MA (NUI) PhD (NUI)
Eugene McNulty BEd (QUB) MA (Kent) PhD (Kent)
Julie Anne Stevens MA (NUI) MPhil PhD (TCD)
Sharon Murphy BA (NUI) MA (NUI) PhD (TCD)
Jim Shanahan BA (Oxford) MPhil (TCD) PhD (TCD)
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HISTORY / Stair
Head of Department: Professor James Kelly MA PhD (NUI) MRIA
Déire Keogh BA (NUI) BPh (Gregorian) PhD (TCD) MTh (Glasgow)
Carla King MA (London) PhD (NUI)
Matthew Stout BA PhD (TCD)
Daithi O Corrain BA (TCD) PhD (TCD)

HUMAN DEVELOPMENT / Forbairt an Duine
(This programme is offered by members of the Education Department)
Co-ordinator: Maeve O’Brien BEd MA in Ed (NUI) MEd (Boston College) PhD (NUI)

GEOGRAPHY / Tireolaiocht

Head of Department: Ruth McManus BA (NUI) Dip in Demography &
Geo-demography (Prague) PhD (NUI)

Mary Almar Barry BA (NUI) MPhil (NUI) HDipEd (NUI) Postgrad Dip in Stats (TCD)

PhD (TCD) HDip UTL (NUI) Postgrad DipES (TCD)

Jonathan Cherry BA (NUI) PhD (NUI)

Susan Hegarty BA (NUI) PhD (NUI)

Gerry O’Reilly MA (NUI) PhD (Durham) HDipEd

MATHEMATICS / Matamaitic
Head of Department: Maurice O'Reilly BA PhD (TCD)
Sinéad Breen BSc PhD (DCU)
Madeeha Khalid BSc (Texas) PhD (Pennsylvania)

FRENCH 7/ Fraincis
Head of Department: Alan English BA (NUI) MA (NUI) DEA (Sorbonne) PhD (TCD)
Dervila Cooke MA HDBS PhD (NUI)
Isabelle Lemée BA (UFR) MA PhD (NUI)
Tutor: Houssaine Afoullouss MA DEA MSc
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MUSIC 7 Ceol
Head of Department: John O’Flynn BEd (NUI) MA PhD (London)
John Buckley NT MA PhD (NUI)
Patricia Flynn BA HDipEd MEd (NUI) PhD (Huddersfield)
Sean Mac Liam NT BMus MA HDipEd (NUI) MLitt (TCD)

CO-ORDINATOR OF BA PROGRAMME /
Comhordaitheoir Chlar an BA
Sean Mac Liam NT BMus MA HDipEd (NUI) MLitt (TCD)

DIRECTOR OF MA 7/ Stiarthéir an MA
Uaitéar Mac Gearailt MA (TCD) PhD (TCD)

DEAN/CO-ORDINATOR OF RESEARCH /
Déan/Comhordaitheoir Taighde
Ciardn Mac Murchaidh MA (NUI) BD (Maynooth) DLT PhD (NUI) HDip Ed

CO-ORDINATOR OF QUALITY ASSURANCE /
Comhordaitheoir Dearbhaithe Cailiochta
Déire Keogh BA (NUI) BPh (Gregorian) PhD (TCD) MTh (Glasgow)

CO-ORDINATOR OF TEACHING AND LEARNING /
Comhordaitheoir Teagaisc agus Foghlama
Anita Prunty NT BA (NUI) PGDipReadSt MEd (Sydney) EdD (QUB)

CO-ORDINATOR OF INTERNATIONAL AFFAIRS /
Comhordaitheoir Gnéthai Idirnaisidnta
Gerry O’Reilly MA (NUI) PhD (Durham) HDipEd
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EDUCATIONAL RESEARCH CENTRE / Foras Taighde ar Oideachas
Acting Director: Peter Archer BA PhD (NUI)

Gerry Shiel BEd (NUI) MSEd (WIU) PhD (Texas) Research Fellow
Mary Lewis MSocSc (NUI) PhD (DCU) Research Associate

Susan Weir BA (Mod) PhD (TCD) Research Associate

David Millar BSc DPhil (UU) Research Associate

Eemer Eivers BA (Mod) PhD (TCD) Research Associate

Judith Cosgrove MA PhD (NUI) Research Associate

Rachel Perkins BA MPsychSc (NUI) Research Associate

Adrian O’Flaherty BSc (DCU) PGDipBioinformatics (Abertay) Research Assistant
Rachel Cunningham BA (Mod) (TCD) Research Assistant

Lorraine Gilleece BA (Mod) DipStats PhD Research Assistant
Joanne Kiniry BA (NUI) MSc (TCD) Research Assistant

Aidan Clerkin  BSc (QUB) Research Assistant

Eva Moran MSc Research Assistant

Grainne Moran MSc Research Assistant

Mary Rohan BA (NUI) MEd (Boston College) Administrative Officer
John Coyle BSc (NUI) DipStats (TCD) Systems Administrator

Eileen Corbett BA DLIS (NUI) Assistant Librarian (half time)

Hilary Walsh Executive Officer

Blana Kelly Executive Officer

Paula Chute MA Executive Officer
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Administrative/Support Staff / Foireann Riarachain/Tacaiochta

Unit Office No. Function Staff Member
President’s Office €202 President’s Administration Theresa O'Farrell
C214 Freedom of Information Rdisin Purcell
Secretary/Bursar’s Office  C305 Administration; Car parking permits Donna Orr
Human Resources €320 Administration Catherine Farrell
Buildings Manager J2 Buildings Maintenance Oliver Dooley
Paul Leahy
James McArdle
Finance Office C104 Fees Office Deirdre Harper
Payment of Fees/Administration of  Imelda Pluck
Grants
C215 Creditors/President’s Office Miriam Rigney
Creditors Geraldine McEvoy
C105 Conference Bookings Bernadette O’Dwyer
Carysfort Transcripts
Salaries Office c107 Wages and Salaries Mary Pluck
Frances Madden
General Office C102 Student Services Miriam Naughton
Grant cheques
Registrar’s Office C103 College Examinations Administration ~ Mary McMahon
Registrar’s Administration
Examinations C101 Administration/Examinations Diane Ryan
Student Records/Examinations Bronagh Farrell
Student Identity Cards/Letters of
Attendance
Admissions Office D118 Admissions Thérése Savage
Campus Accommodation Margaret Brierty
Course Publications / Handbooks ~ Nuala Byrne
Humanities C106 Administration, Humanities Faculty ~ Evelyn Cuddy
C112 International Affairs/ Teaching & Bernie Donnelly
Learning Administration
Research/ Ethics / Quality Promotion Sharon King
Administration, Music / Admin Geraldine Healy
Support to the Careers Officer
B143 Administration, Roinn na Gaeilge ~ Maire Ni Uiginn
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Unit Office No. Function Staff Member
D327 Administration, Humanities/ Admin  Kathleen Gordon
Support to the Counsellor
Administration, Humanities Gillian Clarke
Education Unit C108 Administration, Education Maeve Fitzpatrick
Administration Department
Education Office C109 Education Examinations/Human Karen Johnston
Development/Graduate Diploma
Education Student Services Aoife Myler
Postgraduate Studies in Education ~ Maria Thornbury
Aisling O’Loughlin
(half-time)
Teaching Practice C111 Teaching Practice Administration Helen Fleming
Deirdre McMahon
Aisling O’Loughlin
(half-time)
Educational E229 Administration EDC Valerie McLoughlin
Disadvantage Centre
National Pilot Project ~ Gate Lodge Administration PPI Suzanne Stone
on Induction (Primary)
Special Education C401 Administration Celine O’Connell
C408 Egiziana Fragiotta

Reception / Failtia

Louise McKenna

Porter Staff / Foireann an Doirseora

Paul Whelan (Head Porter)

Stephen McNeilage

Derek Brennan

Housekeeping Supervisor / Maor Tis

Susan Long
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Library / Leabharlann

Librarian Orla Nic Aodha, MA (Maynooth), Dip LIS, ALAI
Assistant Librarian Vacant

Cataloguer Eileen Corbett, BA (UCD) Dip LIS (half time)
Senior Library Assistant  Liam O’Dwyer, BA, H.Dip.C.S.

Library Assistants Colette Griffin

Christine Jordan BA

Dr Ronan Kelly (half time)

Ramune Kuzminiene BA (half time)
Genevieve Larkin MA

Thomas Murtagh (half time)

Mary Sheehan SRN SCM (half time)
Ben Staunton-Collins BA (half time)

Curriculum Resource Centre / An Trealamhlann

Librarian Cliona Ui Thuama, BA (NUI) DipLIS

Library Assistants Sophie Dowling
Siobhan Nolan
Thomas Murtagh (half-time)

Career Service / Seirbhis Gairme
Co-ordinator Cora Cregan, BSocSc (NUI) MA (NUI) HDip in Guidance
HDipEd

Adult and Continuing Education / Oideachas Aosach agus Leantach
Co-ordinator Cora Cregan , BSocSc (NUI) MA (NUI) HDip in Guidance
HDipEd

Counselling Service / Seirbhis Comhairlichain
Student Counsellor Aida Keane, BA (NUI) MSc (DU) GradDip
Development Studies

Oifigeach Gaeilge Caoimhin O hici BA (HETAC) MA (DCU)




11/12

Student Information Handbook / Leabhran Eolais na Mac Léinn

Access Office / Oifig Rochtana Vivienne Byrne BA (NUI)
Senior Tutor / Teagascoéir Sinsearach Anne Marie Byrne  BA (DCU)
MPhil (TCD)

Theatre Technician / Teicneoir Amharclainne Patrick Burke

IT Services / Seirbhisi TE
Senior Technical Officer: John Hammond

Technical Officers: Yvonne Marshall
Michael Shannon

Technical Support: Vincent O’Connor
Noemi Richini

Audio Visual Services / Seirbhisi Closamhairc

Senior Technical Officer: Paul Murphy

STUDENT CHARTER / Cairt na Mac Léinn
A Student Charter has been drawn up through a process of consultation between students
and staff, and in outlining the expectations and responsibilities of both students and the
College, aims to cultivate and foster understanding and respect between the College and its
students.

COLLEGE POLICIES / Polasaithe
The College has in place a number of policies in relation to matters including: promotion of
respect and dignity, equality, alcohol, plagiarism, Garda Vetting; as well as a code of
discipline and a code of conduct regarding use of IT resources.

Students are requested to consult the above on the College website
www.spd.dcu.ie/main/policies
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THE STUDENTS' UNION / Comhaltas na Mac Léinn

Every student entering the college automatically becomes a member of the Students' Union.
The Union represents you on all issues that affect you. We have part-time officers in the
following areas: Clubs and Societies, Entertainment, Education, an Ghaeilge, Women's
issues, Equality and International Issues. We have a full time President and Vice
President/Welfare officer. The Welfare officer is the person you go to with your worries, be
they educational or personal. The Welfare officer keeps everything in confidence and is the
person best equipped to act on your issue in the Union. Our administrator is Bernadette,
she also looks after off-campus accommodation for the year and an accommodation list is
available now (See also the Evening Herald on a Thursday). We provide information on
the Erasmus programme for studying abroad and forms for the J1 to work in America. The
college creche also falls under our remit. The door is always open for a query or a chat
and we can be found on the second floor of E-block in office E205. Make use of your
voice. To contact us please phone (01) 884 2230, or e-mail us at
students.union@spd.dcu.ie - Web Address www.stpatssu.com

Students’ Union Officers 2011 - 2012 /
Oifigigh Chomhaltas na Mac Léinn 2011 - 2012

Full - time officers:

President: Eamonn Bolton
Vice President/Welfare: Donal Hahessy
Education Officer: Denise Morgan
Equality Officer: Sean Lee
Oifigeach na Gaeilge: Paula Melvin
International Officer: Ruairi Finan
Clubs and Societies Officer: James McShane
Entertainments Officers: Kate Magner

Thomas McCormack
Women’s Officer: Aimee Murphy Atkinson

Union Administrator:

Bernadette Lawless (Secretary / Off Campus Accommodation Officer)
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DUBLIN CITY UNIVERSITY STUDENTS’ UNION

President: Ed Leamy
Vice Presidency Education: Cillian Byrne
Welfare: Collie Oliver

THE COLLEGE CRECHE / Naiolann an Cholaiste

Located at 27 Upper Drumcondra Road next to the college, the creche has a capacity
for 25 children of students and staff.

The créche offers a warm atmosphere within which to place your children. Staff ensure
that the needs of the individual child and parents are met. The créche is open from
7.30 am to 6.15 pm Monday to Friday.

If you are considering placing your child in the créche, then please contact them directly
as places are limited and notice must be given to the creche managers. Contact details
phone (01) 836 9400 or email thenestcreche@gmail.com
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REGISTRATION / Claru
Al students must register. Arrangements for Academic Registration will be posted in the
College.

A. Academic Registration / Clara Acaduil

First Year / An Chéad Bhliain
You register by completing the academic Registration Form and the Subject Choice Form.
You must put your CAO number or College allocated number on both forms.

Second Year / An Dara Bliain

You register by completing your Subject Choice Form.

All Students / Gach Mac Léinn

Notification of Address - Lodgings and Home /

Dearbhu Seoltai - Loistin agus Baile

At the time of registration, or as soon as possible thereafter, if you are not residing in
College you must inform the Senior Administrator, Registrar's Office (Room C101), of the
address of your accommodation or lodgings. Immediate notification of any change of
address must be given to the same office. Your term address and any subsequent changes
should be registered on the Registrar's Office website www.spd.dcu.ie/registrar.

If you fail to observe this rule you will incur of fine of €35. If the College is unable to
determine your current address in pursuit of its business you will be held responsible for
any mistakes or losses arising from the College using your out of date address.

B College Registration / Claru sa Cholaiste
First Year / An Chéad Bhliain

You register as a student of the College for each year of your course by completing the
following detail:
1.  Pay that part of your Student Contribution which has not been paid heretofore

2. Pay Residential Fee where applicable.

3. Produce Part B of the Fee Demand showing Bank stamp, date and amount paid.

4. If you qualify for a Higher Education Grant - full or partial - you must produce an
Official notification from your Local Authority (a letter of application only for a
grant will not be accepted.) The College will invoice the Local Authority for the
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Student Contribution or Tuition Fees where applicable only. If you do not produce
these official documents you must pay the student contribution or tuition fees in full
or the balance thereof.

FORMS RELATING TO GRANTS SHOULD BE COMPLETED BY
OFFICE C104 ONLY

5. First Year BEd and Graduate in Diploma Education students must return the Medical
Information Form to the Admissions Office D118, failure to do so may debar you
from taking examinations.

6. BEd and Graduate in Diploma Education students must return their Garda Vetting
form to the college in the envelope supplied. Confirmation of BEd and Graduate in
Diploma Education registration is subject to successful completion of the Garda
Vetting process.

7. Return your Residence Contract Form to Admissions Office D118 by 13th
September 2011.

8. Return your Residence Card with attached photo to Admissions Office D118 by
13th September 2011.

Second and Third Year / An Dara agus an Triu Bliain
1. Complete College registration forms as required.

2. Produce Part B of the College Fee Payment Form, showing Bank stamp, date and
amount paid.

3. If you qualify for a Higher Education Grant - full or partial - you must produce an
Official notification from your Local Authority (a letter of application only for a grant
will not be accepted.) The College will invoice the Local Authority for the Student
Contribution or Tuition Fees where applicable only. If you do not produce these
official documents you must pay the student contribution or tuition fees in full or the
balance thereof.

FORMS RELATING TO GRANTS SHOULD BE COMPLETED BY
OFFICE C104 ONLY

Permissions to postpone registration must be obtained from the Registrar. If you do not
complete registration at the appointed times you must register at other appointed
times and dates and pay any late registration fine(s).
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STUDENT CHARGES / Tailli Mic Léinn
Payments to be made by each BEd & BA student in 2011/2012

1. Student Contribution
€2000 (must be paid prior to registration)

The Student Contribution for student services, registration & examinations has been
fixed by the Minister for Education & Skills for the Academic year 2011/2012.

It forms part of the Course Fee and must be paid by each student each year. Your
Local Authority will pay the Student Contribution if you are eligible for a Grant. The
College will invoice the Local Authority re this Charge.

2. Material Charge
BEd Year 1 €250 less €75 = €175 (must be paid prior to registration)
BA in Humanities Year 1 €250 (must be paid prior to registration)

Please note that the reduction in materials charge for BEd First year students is in
lieu of Teaching Practice transport costs.

The Material Charge covers expenses for the three-year course
(Not covered by the Local Authority Grant)

3. Residential Fee (where applicable)
(See separate entry)

STUDENTS WHO ARE NOT ELIGIBLE FOR FREE TUITION FEES

e  Students pursuing a second undergraduate course
e Students who already hold a postgraduate qualification

Students who have previously pursued a course of third level study which has attracted
exchequer funding, and who have not secured a terminal qualification and subsequently
resume third level studies, are not eligible for free fees for the equivalent period of time
spent on the first course of study. Part-time & evening students are included in this category.

Students in the above category should produce a letter from their previous college giving the
date of registration & date of withdrawal from the course and what fee if any was claimed
from HEA.
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Tuition fees will not be paid in respect of students doing repeat years or in respect of
students repeating a year-level, having changed (but not completed) their undergraduate
course.

Tuition fees will be paid in respect of students who, having attended but not completed
approved courses, are returning following a break of at least five years in order to pursue
approved courses at the same level in the 2011/12 academic year.

TUITION FEES (WHERE APPLICABLE)
The fee is as follows for the Academic Year 2011/2012

EU NON - EU
BA in Humanities €3,879 €7,758
BEd €3,564

(Tuition Fees may be paid in two installments by EU students only. Non - EU student fees to
be paid in advance of Registration)

Students repeating the year, examinations and Teaching Practice must pay according to
the separate schedule of fees and conditions available from the Registrar’s Office.
(Repeating year payment may be paid in two installments) A Fee Payment Form will be
issued to the Student by The Finance Office.

How to Pay / Conas locaiocht a Dhéanamh
First Years Only

BEd STUDENTS Payments to the College must be made by using the Bank Giro
College Fee Payment Form supplied by the College and must show your CAO number or
the number allocated by the College. The omission of such reference number can make the
student liable for any error in their payments.

You must make all your payments into the:

Fees Account No. 04321639
Sort Code: 93-21-08

AIB Bank,

140 Lower Drumcondra Road,
Dublin 9.
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BA & POSTGRADUATE STUDENTS Payments to the College must be made by using
the Bank Giro College Fee Payments Form only supplied by the College and must show
your CAO number or the number allocated by the College. The omission of such reference
number can make the student liable for any error in their payments.

You must make all your payments into the:

Fees Account No. 04321126
Sort Code: 93-21-08

AIB Bank,

140 Lower Drumcondra Road,
Dublin 9.

Retain Part B of the payment form for Registration.
Second and Third Year

Payments to the College can be paid online at www.spd.dcu.ie/registrar then select
Student Registration. If you require a payment form please call the Fees Office
at (01) 884 2249 or (01) 884 2009.

Payment dates 2011/2012

First Semester / All Fees & Charges September 16th 2011
Second Semester / All Fees & Charges January 13th 2012

Late Payments

If any portion of the Fees & Charges payable by you is not paid by the due date, a late
payment fine of €15 per week will be imposed for each week's delay, unless you have
made prior arrangements in writing with the Bursar/Fees Office.

Failure to pay College Fees & charges can incur the following penalties:
= withdrawal of College ID card

e debarment from sitting examinations and/or graduation

< withholding of academic records and/or examination results.

Residential Fee 2011 / 2012
The Residential Fee comprises:
(@) A Room Rental Fee of €97 per week and
(b) A Damage Residential/Disciplinary deposit of €400
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How to Pay Residential Fee
The Room Rental Fee may be paid in two installments.
The Damage Residential/Disciplinary deposit must be paid as part of the first installment of
the Residential Fee.

(a) First installment - €1758 to be paid by September 16th 2011

Payment covers the period:

25/09/11 - 16/12/11 & 03/01/12 - 14/01/12 = 14 weeks
Vacation periods not included

(The Damage Residential/Disciplinary deposit included)

(b) Second installment - €1649 to be paid by January 13th 2012

Payment covers the period:
22/01/12 - 30/03/12 & 15/04/12 - 30/05/12 = 17 weeks
Vacation periods not included

TOTAL €3407

See Students’ Residence Handbook 2011/12 for further details of residential periods.

Late Residential payment
If you have not paid the installment of the Residential fee by the due dates, a late payment
fine of €15 per week shall be imposed in respect of each installment unless you have made
prior arrangement in writing with the Executive Officer of the Fees Office. Failure to pay
before Friday September 16th, 2011 or Friday January 13th, 2012 will result in the
revocation of your Residence Contract.

Residential Fines and Refunds
No portion of an installment comprising the Room Rental is refundable in the event of non-
occupation, revocation of Residential Contract, early vacation of room or failure to give one
month’s notice of intention to vacate the room, unless the room can be allocated by the
College to another student, without loss to the College.

N.B. Fines incurred by you during your period of residence will not be deducted from your
Deposit. They must be paid separately and directly to the Finance Office (Office C102) when
levied by a Resident Advisor and/or the Bursar. The Damage Residential/Disciplinary deposit
is retained by the College as an indemnity against your liability to the College. This Deposit is
refundable in whole or in part only when the College has ascertained that no outstanding
liabilities remain to be paid. Any fines must be paid within seven days of date of fine.
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Graduate Diploma in Education (Primary Teaching)

2011/2012

Tuition Fee (Part 2) (Please refer to www.spd.dcu.ie/admissions)

N.B. The state may pay tuition and / or maintenance fees for first undergraduate

degree/diploma Course only.

How to Pay - (see area BA & Postgraduate payments page 27)

Refunds to students

Where applicable students will be notified by email during the Academic year.

Refunds will be posted to home address (at the end of August)

Schedule of Charges and Deposits 2011-2012
Clar na dTailli agus na nEarlaisi 2011-2012

Student Charge

Academic Record — up to three copies
Campus:
Damage Residential/Disciplinary Deposit
Room Rental per week
Duplicate College ID card/proximity card
Duplicate Garda vetting letter
Duplicate room key
Examination appeals fee
Failure to provide student current address
Late registration fee
Library charge for item replacement
Locker key replacement
Locker rental & key per annum
Material charge:
BEd 1st Year
BA 1st Year
Graduate Diploma in Education 1st year
Repeat fee — but not attending lectures
Repeat fee — TP only
Replacement of degree parchment

€2000
€20

€400
€97
€15
€20
€20
€100
€35
€50
Market price
€20
€20

€175
€250
€145
€450
€400
Market price
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Serious Offences / Coireanna Moéra
Interference with fire alarm, equipment or notices:
First offence: €300
Second offence: Dismissal from College and / or €600

Finance - general observations /
Airgeadas - pointi ginearalta

1.

You are responsible for the payment of fees, charges, deposits and fines in the manner
laid down by the College.

You are responsible for determining your eligibility for and securing the payment of
Grants by Local Authorities. If you claim immunity from late payment fines you must
produce certification from your Local Authority of your eligibility for a grant. Failure to
secure a grant renders you personally liable for payment of Colleges fees, deposits,
fines etc.

Materials charge, deposits, fines etc. are not covered by a Local Authority grant.

Local Authorities forward maintenance grants to the College for distribution to
students. You are responsible for collecting same when noatification of arrival is sent to
you by spd email.

Problems relating to payments of monies in College should be referred to the Bursar as
soon as possible.

COLLEGE RESIDENCES / Hallai Cénaithe an Cholaiste
Residential facilities are available in the College for a limited number of students. Rooms
are allocated by lottery. The College reserves the right to allocate a room to any student.
No student in any year can claim a room in a College Residence by right.

Terms and Conditions of Residence / Téarmai agus Coinniollacha ag baint le hallai cénaithe
Residential students are bound by the terms and conditions of the Residence Contract as
contained in the Students' Residence Handbook.

A non-resident student is any student who has not been allocated a room in the particular
residence. Non- resident student are also bound by the same terms and conditions,
mutatis mutandis, on entering a Residence Hall in the College. The residences are strictly
private to the resident students in each particular residence. A non-resident only enjoys
the status of visitor in each residence. A visitor means any student or non-student who
does not reside in a particular residence of St Patrick's College. Each residence is
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administered by a Resident Adviser who is responsible to the President of the College for
the good conduct and order of the students in the residence. Non-resident students are
subject, in the same manner, to the authority of the Resident Adviser while they are in the
residence for any purpose. The responsibility of a Resident Adviser may be exercised by the
Resident Adviser of another residence. The fines contained in the Students' Residence
Handbook may be incurred by non-residents for violation of the rules and regulations set out
in the same.

Responsibilities of resident students for visitors and vice-versa /
Curaimi mac léinn conaithe i leith cuairteoiri agus a mhalairt go
cruinn
Every person, including every student, other than the residents in the particular residence
is a visitor in that residence. Each visitor is notified hereby that she/he and/or the resident
student(s) who invited or afforded such visitor(s) entry to the residence will be held liable for
any damage she/he causes. Where there is prima facie evidence that damage has been
caused in a residence by non-resident students and after reasonable inquiries the offender(s)
cannot be identified by the College, fines to compensate for any damage caused will be
levied pro rata on resident students. Residents may seek refunds from the non-residents in
question. Non-residents share an equal responsibility with resident students to adhere to the
security policy of the residence in which he or she may be a visitor.

Non-resident students /7 Mic Iéinn neamhchdnaithe
Copies of the Students' Residence Handbook are available in the College Library for
consultation. Non-resident students who are in breach of the rules governing the Residences
cannot plead ignorance of their existence. See college website www.spd.dcu.ie

Off-campus Accommodation / Ldistin amach 6n gColaiste
Accommodation for non-residential students is normally available in the vicinity of the
College. The College does not involve itself in negotiations, rental agreements or contracts
with the owners of these dwellings nor will the College select or arrange off-campus
accommodation.

The Students' Welfare Officer makes every effort to provide an updated list of off-campus
accommodation. Please contact the Students' Union Office for details - Room E205.
Web: www.stpatssu.com
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STUDENT HEALTH SERVICES /
Seirbhisi Slainte na Mac Léinn

A College medical scheme, funded by the College, entitles any student to attend the College
medical officers at their surgery. Medical cardholders see below.

College Medical Services / Seirbhisi Leighis an Cholaiste

Dr Patrick Kelly Dr Teresa Coll

Dr Martin F Maguire Drumcondra Village Medical Centre
40 Upper Drumcondra Road 10 Upper Drumcondra Rd
Drumcondra Drumcondra

Dublin 9 Dublin 9

Telephone: (01) 837 7315 Telephone: (01) 797 9080

Medical Cards / Cartai Leighis
While certain medical services are available free of charge to all Irish citizens, some
important services are available free of charge only to those who have a medical card.

The entitlement of Irish citizens to a medical card is on the basis of the individual's financial
circumstances. In the case of students under 25, the financial circumstances of their families
will also be taken into account where appropriate.

Please note carefully the following points regarding medical cards:

1.
2.

Students whose parents have medical cards are eligible for a medical card.
Students who can establish that they are financially independent of their parents’
income will be assessed on their own income. This can apply not only to students
living away from home but also to those still living at home. Claim of financial
independence must be submitted by means of a detailed letter to the Health Board,
giving details of sources of income (e.g. scholarship or grant, income from holiday
work, income from part-time work, etc.).

Applications for medical cards, or for some of the services provided to medical card
holders, may also be made on grounds of hardship. Such claims need to be
substantiated in detail, and are best made by means of a covering letter.

When students are informed that they are eligible for a medical card, they are
provided with a list of doctors participating in the scheme. It must be emphasised that
students are free to choose any doctor they wish from this list. However, students who
wish to register with the College doctor may do so.



11/12

Student Information Handbook / Leabhran Eolais na Mac Léinn

5. Unfortunately, there can be considerable delays in the processing of applications for
medical cards. Students who have applied for medical cards and have not yet received
a decision should obtain receipts for prescribed medicines, as they may be able to
recoup some of these expenses through the Drugs Refund Scheme.

Medical Examination of Students / Scradu Leighis na Mac Léinn

The College reserves the right to require any applicant or student to undergo a medical
examination in the interest of the health or safety of members of the College. Such
examination may be in a medical centre or by a medical practitioner specified by the
College.

Failure to undergo such an examination, or to achieve a satisfactory report, can result in
exclusion from College lectures, examinations, and other academic exercises and/or
exclusion from campus/college.

Notifiable illnesses and Conditions /
Aicidi agus Riochtai ata le cur in iul

All students suffering from the following categories of illnesses and conditions are required
to check with the Medical Officer within one week of registration or immediately following
diagnosis:

1. Any illness which requires maintenance treatment (e.g. asthma, diabetes, epilepsy).
2. Any infectious diseases (e.g. infectious hepatitis, sexually transmitted diseases).

3. Any congenital abnormalities (e.g. congenital heart disease, haemophilia).

4. Any moderate or severe disability (e.g. impaired mobility, hearing, sight).

Please note that this is a formal College regulation which is binding on all students. Its
purpose is to enable the Medical Officer to provide adequate care for all College members,
and to protect College members from possible health risks. Please note also that the
examples of illnesses and conditions given above are not necessarily comprehensive; all
ilinesses or conditions which fall within the general descriptions must be reported. All
medical records will be treated in the strictest confidence, and will be retained by the College
Medical Officer. These records will not form part of the general College student records.
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First and Third year BEd medical requirements /
Riachtanais leighis an Chéad agus an Trit Bliain BOid

1.  First Year BEd: The Medical Information Form supplied by the College must be
completed by you and handed in to the Admissions Office (D118).

2. Failure to submit a completed Medical Information Form may debar you from taking
First Year examinations.

3. Third Year BEd Students are required to undergo a medical examination in the summer
term. The form and details of the examination will be notified to students during the
year. The Department of Education and Skills can withhold approval for appointment
to a school where this medical has not been undergone or if it proves unsatisfactory.

GARDA VETTING

The College Policy for Garda Vetting applies to students who will have unsupervised access
to children and/or vulnerable adults as part of their College programme, including but not
confined to BEd, Graduate Diploma in Education and students undertaking research
fieldwork in schools or other educational establishments. Students on such courses are
required to fill in carefully and return the Garda Vetting Form to the College in the envelope
supplied. Students should be aware that any errors or omissions in the form can lead to
significant delays and may result in postponement of Teaching Practice or other college
assignments involving contact with children or vulnerable adults.

Once the vetting process is complete, the College will communicate the outcome in writing
to each student by means of a letter which is normally sent to the student's home address
as recorded on the College system. This letter should be retained for the remainder of the
student's time in the College. A duplicate letter can be provided for a fee of €20.

Please consult the College website for full details of the Policy for Garda Vetting of Students
(www.spd.dcu.ie/main/policies).
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THE CAREERS SERVICE / Seirbhis Gairme
Careers Officer: Cora Cregan, BSocSc, MA, HDipEd, HDip Careers
Guidance (NUI) MEd Lifelong Learning (Open)

The service provides guidance and information for students to enable them to understand
their career options and interests and to assess career opportunities; to prepare
forselection procedures, and to enter employment or further study. The Service is a
member of AHECS (Association of Higher Education Careers Services).

The following services are provided:

= A drop-in advisory service from 10.30 am to 12.30 pm Monday to Thursday

= Consultations by appointment for up to 30 minutes in the afternoons, Monday to
Thursday

* Career workshops & psychometric testing
« Information about graduate recruitment
= Careers information section located in the College library

e Employment and Postgraduate Study Fairs run in conjunction with members of AHECS
(Association of Higher Education Careers Services)

= Careers notice boards located on the ground floor beside A104 and Java City

« Careers Newsletter (published monthly and emailed to students and available on the
careers web site)
= Career publications, available from outside A104 and the library

e “What can | do with a degree in ....” series (categorised by subject) is available on the
careers website: www.spd.dcu.ie/careers

Students should collect their copy of the current careers calendar from the Careers Office
(A104) or the careers section in the College library early in October. The calendar outlines
upcoming career events, important deadlines, useful websites and office opening hours.

The Careers Office is located in room A104 near the Chapel, phone no (01) 884 2280,
email cora.cregan@spd.dcu.ie  The office is closed on Fridays for administration.
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MATURE STUDENTS / Mic Léinn Lanfhasta
Mature Students Officer: Cora Cregan, BSocSc (NUI), MEd Lifelong
Learning (Open), MA, HDipEd, HDip Careers Guidance (NUI)

In addition to the informal support available to our mature students, formal support is
offered to students through the following schemes:

An Induction Programme
A drop-in advisory service from 10.30 am to 12.30 pm in A104, Monday to Thursday

Consultations by appointment for up to 30 minutes in the afternoons in A104, Monday
to Thursday

A Mature Student Personal Tutor Scheme
Study Skills Workshops (see Student Learning Support below)

Siol: Effective Research and Information Skills with group tutorials and individual
training sessions. Bookings available throughout the year on www.spd.dcu.ie/library or
e-mail info.library@spd.dcu.ie

Individual writing workshops: contact Carole Dunbar at (01) 884 2128 or email:
carole.dunbar@spd.dcu.ie

Mature students’ website: www.spd.dcu.ie/matures
Careers Service website: www.spd.dcu.ie/careers

The Nest Creche: phone (01) 836 9400 or email thenestcreche@gmail.com

The Mature Students’ Office is located in room A104 near the Chapel, phone no (01)
884 2280, email cora.cregan@ spd.dcu.ie. The office is closed on Fridays for
administration. The Mature Student Officer is a member of MSI (Mature Students Ireland),
an association of mature students officers employed in publicly funded higher education
institutions in Ireland.
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STUDENT LEARNING SUPPORT /
Tacaiocht Foghlama do Mhic Léinn

Learning support is available to all students through the following schemes:

Study Skills Workshops: The following workshops are organized by the mature
student office and run jointly by the Student Support Service each Tuesday at 1.30 pm in
D111, commencing Tuesday 4th October:

Time Management e Essay Writing*
Effective Note-taking * Examination Preparation
Effective Reading = Stress management

Note, workshops last for 30 minutes approximately with the exception of *essay writing,
which lasts for approximately two hours. Additional essay writing workshops are arranged
to suit students. Students are free to attend all workshops, except essay writing, without prior
booking. Students may reserve a place on the essay writing workshops by contacting
Geraldine Healy at (01) 884 2064 or email: geraldine.healy@spd.dcu.ie

« Library Information & Research Support: The library offers Information

and Research Support via its training service Siol. Bookings for group tutorials or
individual training sessions on Effective Research and Information Skills can be made at
any time throughout the year. See the library website at www.spd.dcu.ie/library or e-mail
info.library@spd.dcu.ie

Individual writing workshops: Students who are experiencing particular
difficulty with writing essays or other assignments can contact Carole Dunbar at (01) 884
2128, or email: carole.dunbar@spd.dcu.ie for individual consultation.

= Academic support: Students may contact academic staff within their subject

areas for feedback on assignments. Information on office hours is available from
individual departments.
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STUDENT COUNSELLING SERVICE /
Seirbhis Comhairleoireachta Mac Léinn
Aida Keane BA (NUI), Grad Dip (NCEA), MSc (TCD), PhD (DCU), Reg. Psychol PsSI

Students attending College are engaged with a learning environment that stimulates growth
and changes in both the intellectual and personal development spheres. The role of the
Student Counsellor is to help students fulfil their academic goals by supporting them in
dealing with personal issues and developmental challenges that may arise while they are
attending this College.

Students seek counselling for help with a variety of issues. The following are examples of
issues that students present with:

e Addiction e  Pregnancy

e Adjustment to college e Relationship Problems

e Anxiety and Panic Attacks e Self-Injury

e  Bereavement e Stress

e Deferring/Withdrawing e Study Skills

e Depression e Suicide

e  Eating Issues e TP Anxiety

e Exam Anxiety e  Trauma related issues such as
e  Family Difficulties abuse, assault and rape

Counselling is a helping relationship where students can find a space in their busy lives where they
can talk about the challenges and difficulties they are experiencing. In counselling sessions,
students can explore their difficulties and possible solutions, gain insight about themselves and
learn more effective coping skills to deal with their issues.

« Individual counselling for students with emotional, psychological, social, academic
and personal development needs;

e Referral service for students to external psychotherapists, psychiatrists, counselling,
clinical and educational psychologists;

Workshops related to study skills, preparation for examinations and stress
management;

e Resource material in the form of information leaflets and books on various
academic and personal issues.

Opening Hours:
Monday to Friday 9.00 am - 5.00 pm
Closed for lunch 1.00 pm - 2.00 pm
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Location: A107 (near the College Chapel)

Appointments:
If you wish to make an appointment to see Aida Keane (Student counsellor), you can
telephone Kathleen Gordon (Secretary to the Counselling Service and Humanities) at (01)
884 2239. Alternatively you can telephone Aida at (01) 884 2281, text 086 2406579 or
email: aida.keane@spd.dcu.ie

SENIOR TUTOR SERVICE /
Seirbhis an TeagascoOra Shinsearaigh
Senior Tutor: Anne Marie Byrne BA (DCU), MPhil (TCD)

The role of the Senior Tutor is to ensure that issues affecting students are dealt with in a helpful
way, and in the student’s best interests. Students at third level often experience difficulties that
require a sensitive approach from somebody who is empowered to act on their behalf. These
difficulties may be of a personal or academic nature, e.g. bullying, deferrals, or academic
appeals. The Senior Tutor can also provide advice on the best way of getting things done within
the College with the least amount of fuss, and can, if needs be, direct students to the proper
services. Overall, the Senior Tutor assists students in their relations with the College and provides
a point of contact and a source of support and information both on arrival and in times of
difficulty. Students are encouraged to visit the Senior Tutor no matter how small the problem may
appear to be.

INTERNATIONAL AFFAIRS OFFICE /

An Oifig Idirnaisiunta
Coordinator: Gerry O'Reilly MA, HDipEd (NUI), PhD (Durham),
Administrator: Bernie Donnelly

The International Office provides information and guidance for students interested in pursuing
part of their BA or BEd degree programmes abroad, and continuing support whilst there.

Students on the BA in Humanities and BEd programmes may take courses (approved by their

relevant departments in St Patrick’s College) at colleges abroad with whom St Patrick’s College

has exchange agreements. There are two options available:

i) Students may study abroad for the second semester of second year and return to the
college to complete the third year of their programme in the normal way;

i) Students may study abroad for a full academic year following completion of their second
year in St Patrick’s College. On returning to college for their fourth year they take the third
year courses in the relevant programme, and on successful completion are awarded the
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degree of BA (International) or BEd (International), as appropriate. A full listing of College
partner institutions in both Europe and the USA can be viewed on the College Website.
Students who go to one of the European colleges receive an Erasmus grant.

The International Office also welcomes International Students from both Europe
and the USA, and provides ongoing information, advice and support for them.

Location: C112 Tel: (01) 884 2214 or email: internationalaffairs@spd.dcu.ie
Contact: Bernie Donnelly Website: www.spd.dcu.ie/international

ACCESS PROJECT OFFICER /

Oifigeach Tionscadail Rochtana
Vivienne Byrne BA (NUI)

The Access Office supports students who may belong to any of the following categories:
Students with disabilities, members of ethnic minorities and traveller groups and all students
entering under the HEAR system. For further information on HEAR entry contact us (details below)
or see www.accesscollege.ie

If you would like to discuss any aspect of your college career and fall into any of these non-
traditional student categories then please contact the office to make an appointment. If you have
a disability that requires any type of support (assistive technologies, lift keys, notetaking) then
please contact us, prior to your arrival, and we will liaise with various departments on your behalf.
We conduct a needs assessment with every student who registers with the disability service and
also administer applications to the Special Fund for Students with Disabilities.

The Access Office provides application forms for the Student Assistance Fund. This fund is open
to application from all registered students of the College and provides financial assistance to
students who may be experiencing particular financial difficulties. We also offer a Grants
Information Service that is open to any student experiencing difficulties with their Local Authority
Grant.

Please call in to see us if you have any queries relating to the above information

Contact: Vivienne Byrne Tel: (01) 884 2169 or email: vivienne.byrne@spd.dcu.ie
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COLLEGE REGULATIONS AND STUDENT DISCIPLINE /
Rialachain an Cholaiste agus Smacht na Mac Léinn

Students are bound to obey the rules and regulations governing University awards which are
determined by the College and Dublin City University.

Discipline / Smacht

The College has a Code of Discipline which aims to ensure that a safe and supportive
academic environment is maintained in the College. The regulations require reasonable
behaviour and consideration for others and are intended to assist students in passing a
fulfilling and rewarding time while studying in the College.

The Code of Discipline may be found on the College website at:
www.spd.dcu.ie/main/policies

Each student is obliged to show due courtesy and obedience to the academic and
administrative staff of the College; to be of good conduct and behaviour within the College
or outside it if representing the College in any capacity; to observe the regulations of the
College and to conform to all such regulations as may be made from time to time by the
President for the good government of the College. Students are obliged to obey the laws and
regulations of both the State and local government. Membership of the College does not
provide any exemption from proceedings arising from the infringement of such laws and
regulations.

Attendance at Courses / Freastal ar Chdrsai

Students are expected to attend their courses satisfactorily. A student whose attendance, after
a formal warning by the Registrar, continues to be unsatisfactory, may be required to retire
from courses at any time during the academic session, or may be barred from presenting for
examination. If absent owing to illness or other serious cause for more than three consecutive
lecture days, the student should, on resuming attendance, lodge with the Registrar a written
statement to that effect, supported where necessary by a medical certificate. Re-attendance
at courses due to illness, failure in examinations, leave of absence etc. is governed by the
regulations of the College. When a student is permitted to re-attend a course, he/she thereby
forfeits credit for previous attendance at the course and must fully attend under the same rule
as other students of the class.
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EXAMINATIONS / Scruduithe

Notices giving the dates of examinations will be posted in the College as will documentation
on Marks and Standards. In certain circumstances students may seek to defer an
examination or assignment. Students who so wish must apply in writing to the Registrar
supporting their case with medical or other appropriate certification.

Students are responsible for ascertaining the correct dates, times and deadlines of
examinations, tests, continuous assessment assignments, and appeals.

While every effort is made to adhere to the draft published examination schedule, the
College reserves the right to amend the schedule as deemed necessary, including extending
the schedule dates.

Students must notify Registrar's Office, in writing, of any extenuating circumstances, which
prevent them from attending an examination. A doctor's certificate must be provided
where illness prevents attendance at an examination.

All communication regarding examination results and procedures will be with students
themselves and not carried out through third parties.

The general examination regulations and appeal procedures, which govern all matters
relating to the conduct and decisions of the examination process and constitute the
framework for resolving any issues which may arise, are set out below.

. Examination results are not communicated over the telephone

. Examination results are posted to a student's home address

A. EXAMINATION REGULATIONS /
Rialach&in Scruduithe

The following are relevant extracts from the Examination
Regulations of Dublin City University as applied to the conduct of
our examinations.

Admission to Examination Hall

. Each Candidate should be present ten minutes before the advertised time of an
examination but should not enter the Examination Hall until requested to do so by the
Invigilator.

. No candidate will be admitted to the Examination Hall more than one hour after the
start of the examination; in exceptional circumstances, however, and provided that no
other candidate has withdrawn and left the examination room, a candidate may be
admitted later, at the discretion of the Senior Invigilator. Extra time will not normally
be allowed.
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Conduct during Examinations /7 lompar le linn Scruduithe

No food or drink is permitted in the Examination Hall. Mobile phones and any
electronic equipment, other than a standard calculator, are prohibited. Please ensure
that mobile phones left in bags and coats outside the examination hall are switched off
at all times for the duration of the examination.

Each candidate will sit at the desk indicated by the Invigilator or indicated on the notice
at the Examination Hall entrance. Candidates must not turn over the examination
paper on the desk until requested to do so by the Invigilator.

Candidates must leave their current identity cards visible on their desk for the purpose
of checking, without undue disturbance, after the start of the examination.

Candidates are not permitted to have any items on their desk, other than items which
have been expressly approved for use during the examination. In particular
candidates are not permitted to have a pencil case or equivalent on the desk.

The Invigilator will advise all candidates how to complete the cover sheet of the answer
book and indicate whether one or both sides of the paper may be used and whether
Name or ID Number should be used. Candidates are requested to read the instructions
at the head of the question paper before starting work.

Candidates may not use dictionaries and other reference books unless expressly
approved. A list of such approved texts will be advised in advance. Mathematical
tables, if required, will be supplied. Candidates may not bring their own mathematical
tables or statistical tables into the examination room.

Approved models of personal electronic calculators may be used except in
circumstances where their use is expressly forbidden. Programmable or text storing
calculators are not permitted. It is the responsibility of each candidate to ensure that
his/her calculator is in working order. It is advisable to bring a spare battery. It is the
responsibility of each candidate to ensure that he/she has an adequate supply of pens,
pencils, ink, etc., required for an examination. The borrowing of such materials will
not be permitted during an examination.

If, after reading the question paper, a candidate should wish to withdraw from the
examination, he/she will not be allowed to do so until one hour after the start of the
examination.
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Candidates wishing to leave the Examination Hall temporarily may not do so unless
accompanied by an Invigilator. In any event, no person may enter or leave the
Examination Hall without the Invigilator's permission and no candidate may
leave within the last thirty minutes of the examination period.

Where the duration of an examination is one hour thirty minutes, no candidate may
leave within the last twenty minutes.

A candidate must not, on any pretext whatsoever, speak to or have any
communication with any other candidate; such communications will be regarded as a
breach of the Examination Regulations. If a candidate needs to ask a question or
obtain an extra answer booklet, he/she should raise his/her hand and one of the
Invigilators will attend to him/her.

At the end of the examination each candidate must remain in his/her place until an
Invigilator has collected his/her answer book(s), the answer books have been
checked, and the Invigilator has announced that candidates may leave the
Examination Hall. It is the responsibility of each candidate to ensure that his/her
answer book(s) are handed to the Invigilator.

Invigilators are required to implement the examination regulations.

Candidates must comply with an invigilator’s directions at all times.

Plagiarism / Bradail

Plagiarism is the presentation of another person's words, ideas, arguments, concepts
or designs, in whatever format it appears e.g. print, electronic, digital, visual, sound,
etc., as one's own. Plagiarism comes in many shapes and forms ranging from the
copying, without attribution, of whole sections of published works to the unattributed
use of text, diagrams, illustrations or formulae taken from the unpublished work of
others. Plagiarism is a very serious offence and allegations of plagiarism will be dealt
with according to the College Plagiarism policy. See www.spd.dcu.ie/main/policies

Absence from the Examination /7 Bheith as lathair ¢ Scradua

If a candidate is absent from the examination a detailed explanation must be submitted to
the Registrar's Office immediately, together with a medical certificate if the absence was due
to illness.
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Illness During an Examination / Tinneas i gcaitheamh Scrudaithe

A distressed or ill candidate may be permitted to leave the Examination Hall
temporarily during an examination, accompanied by an Invigilator, and subsequently
return to complete the examination, provided the continuity and quality of supervision
is not affected. The Senior Invigilator may, following consultation with the Registrar's
Office, if deemed necessary, give a time extension to such a candidate at the end of
the examination equal to the period of absence, or arrange for such a candidate to
complete the examination in a separate room under separate supervision.

In respect of his/her performance in any examination or part of an examination
(including referred examinations), each candidate shall bring any extenuating
circumstances which may have affected his/her performance to the attention of the
Registrar's Office. That Office shall inform the Board of Examiners which shall consider
them in arriving at a decision on that candidate. Extenuating circumstances which
could have been brought to the attention of the Board prior to the Board reaching its
decision may not necessarily be admitted later as grounds for appeal.

Provisions for Candidates with a Disability /
Socruithe le haghaidh larrthéiri faoi Mhichumas

The Registrar's Office offers facilities for students with a disability during examinations.
Candidates who have a disability and require additional services during their
examinations should contact the Disability Officer, Vivienne Byrne (01) 884 2169 if
possible at least one calendar month before their examinations commence. A
candidate's request for additional provisions must be supported by a medical
certificate.

Breaches of Examination Regulations / Saru Rialachan Scrudaithe

Under the College Code of Discipline the use of unauthorised material during an
examination or other breaches of the examination regulations are all defined as
examples of major offences.

A candidate who is found to have unauthorised materials in his/her possession in the
Examination Hall shall be deemed to be in breach of the Examination Regulations. Any
written or printed materials not written on official answer books shall be considered to
be unauthorised materials, whether relevant to the examination or not. This includes
material on a candidate’s person, for example material written on hands, or materials
in a candidate’s pocket.
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. The unauthorised materials, together with the candidate's identity card, shall be
removed and retained by the Invigilator who shall make a written report to the
Registrar's Office. The Registrar's Office will report the matter to the Disciplinary
Committee. The candidate shall be allowed to complete the examination.

The same procedure will be followed where a candidate or candidates is/are
considered by the Invigilator to have copied or to have attempted to copy.

. Each candidate held to be in breach of the Examination Regulations shall be referred
to the Disciplinary Committee in advance of the relevant Board of Examiners meeting
and a report from the Disciplinary Committee shall be placed before the Board. The
Disciplinary Committee's report shall make a precise recommendation to the Board.

. In the event that it is impossible to arrange a meeting of the Disciplinary Committee
before the Examination Board meeting the candidate's result shall be deferred until a
Disciplinary Committee meeting has heard the case and made its recommendation.

< A candidate found to be in breach of Examination Regulations may have all written
examinations of that diet declared void. Such candidates may not be permitted to re-
present for that diet of examinations until one year has elapsed.

=  Any candidate disqualified because of infringement of examination regulations might
not subsequently be eligible for consideration for an award with honours, credit or
distinction.

e Other forms of assessment undertaken in that academic year may also be declared
void if this is considered appropriate or necessary.

. In addition to its recommendation(s) to the Board of Examiners, the Disciplinary
Committee may, at its discretion, impose other sanctions.

See code of discipline www.spd.dcu.ie/main/policies
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B. EXAMINATION APPEALS / Achomhairc Scruduithe
Dublin City University's Academic Council retains ultimate authority to exclude or not to
exclude candidates from the University on academic grounds.

Candidates have the right to appeal the decisions of a Board of Examiners.

A candidate who opts to exercise his/her right to appeal the decision of a Board of
Examiners must present such an appeal in writing, using the relevant form, with supporting
documentary evidence and submit it to the Registrar of St Patrick's College within fourteen
days of the date of promulgation of the decision appealed.

Candidates should contact the Registrar’s Office to request an appeals form and for
confirmation of the closing date for submission of appeals.

Candidates lodging an appeal are required to submit their original plus 10 copies of their
appeal documentation collated and ready for circulation to members of the Appeals Board
along with fee of €100. This appeals fee is non refundable except in the case of a candidate
whose appeal is deemed by the Appeals Board to be successful.

The candidate's appeal must be supported by a medical certificate or other acceptable
documentary evidence outlining the circumstances which have given rise to the appeal.

a) Candidates must ensure that medical certificates provide sufficient detail/information
for the Appeals Board to assess the impact of the condition(s) cited.

(b)  Candidates should bear in mind that extenuating circumstances which could have
been brought to the attention of the Board of Examiners prior to the Board reaching
its decision may not necessarily be admitted later as grounds in support of an appeal.

A candidate may appeal in writing against a decision of a Board of Examiners on the
following grounds only:

(@) that his/her performance in the assessment was adversely affected by illness or other
factors which he/she was unable or for valid reasons unwilling to divulge before the
Board of Examiners reached its decision.

(b) that the Board of Examiners did not give sufficient weight to any extenuating
circumstances previously notified to the Registrar's Office prior to the holding of the
meeting of the Board of Examiners.

(c) that the examinations were not conducted in accordance with the current regulations
as prescribed by the Programme Board and as approved by Dublin City University's
Academic Council.
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(d) that there was a substantial error of judgement on the part of the Examiners with the
result that the assessment given was totally at variance with previous assessment and
performance levels.

(e) that there was a material administrative error or a material irregularity in assessment
procedures which have made a real and substantial difference to the candidate's
result; appeals lodged in this category may be made by a third party on behalf of one
or more candidates provided that such appeals are made with the full and written
consent of all the candidates concerned.

Disagreement with an assessment mark or grade will not be considered as valid grounds for
lodging an appeal unless the candidate can substantiate that such a result was determined
as a consequence of one or other of the factors referred to above. In no case shall

examination answer papers be made available to candidates for the purposes of an appeal.

Each validly lodged appeal shall be referred to an Appeals Board. The Appeals Board shall
consist of the Chairman of Academic Council or nominee, at least two other members of
Academic Council, drawn from a panel, a representative of Dublin City University and the
Secretary to Academic Council.

The Appeals Board shall meet as required after each diet of Examinations and consider each
appeal on its merits and determine a course of action pursuant to the information received.
Decisions of the Appeals Board are final and binding.

The Secretary of Academic Council shall advise the candidate and the relevant academic
staff in writing of the decision of the Appeals Board as soon as possible after the appeal has
been considered.

The Secretary of Academic Council shall, on behalf of the Appeals Board, notify Dublin City
University's Academic Council of the number and outcomes of any appeals considered.

Teaching Practice / Cleachtadh Muinteoireachta
Teaching Practice (TP) is subject to ongoing review, change and development.

Forms relating to Autumn TP 2012 will be distributed to students early in first semester. BEd
Year 1 students are asked to return in person their Autumn TP form to the TP office (C111)
by Wednesday, 30th November 2011. BEd Year 2 students are asked to return in person
their Autumn TP form to the TP office (C111) by Wednesday, 7th December 2011. Failure
to meet the stated deadline will result in a fine of €100.00. In addition, students will not be
permitted to undertake Autumn TP 2012 until the following year, and accordingly not
fulfilling TP requirements which are necessary to proceed to the next academic year.
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A student’s term address submitted at registration will be used to place a student on Spring
TP 2012. Notification of any subsequent change/s to a student's term address must be
forwarded immediately by the student to the Registrar's Office. Term addresses with the
Registrar's Office by Friday 14th October 2011 will be used to place students for Spring
TP 2012.

Your term address and any subsequent changes should be registered on the Registrar's
Office website www.spd.dcu.ie/registrar.

Students are asked to check the TP notice boards (situated at base of stairs leading to D
Block) and their college email on a daily basis for important messages and changes relating
to TP.

It is the responsibility of all students undertaking TP to find out for himself/herself all details
relating to the TP e.g. placement details, dates, requirements, and to collect a cuntas tinrimh.
It is also the student’s responsibility to inform the class teacher, the principal and supervisors
if he/she is fulfilling different requirements from other students in the same year group.

Students are not permitted to serve in the capacity of a paid substitute teacher during TP or
to attend personal non-urgent appointments during TP e.g. driving test. Special requests for
leave of any kind during TP must be sent in writing with supporting evidence to the Director
of Teaching Practice well in advance of commencement of TP. Teaching Practice is an
examination of the University.

Request for Academic Deferral /

larratas le haghaidh larchur Acaduil
To request an Academic Deferral, a student must apply in writing to the Registrar’s Office
stating the reason(s) for the request and supporting the request by a medical certificate or
other appropriate documentation.

Withdrawal from College /7 Imeacht 6én gColaiste

To withdraw officially from the College, a student must notify the Registrar, in writing, and
return her/his Student Card. Students are required to sign a withdrawal form available from
the Registrar's Office. The student should state the date from which they will cease or have
ceased to attend their courses. In the case of a student who withdraws from the College
during the academic year, a claim for return of fees will not be recognised unless the
circumstances are exceptional. When such exceptional circumstances are alleged,
application should be made to the President. In the case of the dismissal of a student from
the College, no fees will be refunded.
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Student ID Card / Carta Aitheantais Mic Léinn

The Student ID Card is proof of the bearer being a member of the College and permits the
student to avail of ordinary College facilities. The ID card is issued to each student on
completion of registration requirements. This card must be produced on demand for purposes
of identification to any College officer or other person authorised by the College to demand
same. A duplicate student ID card may be obtained on payment of a fee of €15. Students who
are also registered students of Dublin City University should determine which facilities of the
University are available to them before making use of them. The College ID card remains

the property of the College. It must be returned if a student withdraws from, or is required to
leave, the College.

Proximity Cards / Cartai Foisceachta

Entrance to Halls of Residence is by proximity card only. Each student is required to retain
his/her proximity card at all times and in the event of the card being lost or mislaid, he/she
is required to immediately report this loss to the College Security. The rules and regulations
pertaining to College ID Cards also apply to proximity cards.

A replacement proximity card will be provided, following the completion of a Replacement
Proximity Card Form. This form is available from the Finance Office, C102. The cost of a
duplicate proximity card is €15.

Lockers / Taisceadain
A limited number of lockers are available for use by non-resident students.
Keys are obtainable on an annual basis from the porter's desk on payment of €20. A duplicate
key may be obtained at a cost of €20 (€5 will be refunded when key is returned).

Car Parking / Lacadh Pairceail
The College has limited parking spaces available for students, staff and visitors to the College.
A Parking Permit system is in operation and an application form is available from the Students
Union Office E205 and on the College website. Completed parking permit applications are to
be returned to the Students Union Office in E Block.

PARKING PERMITS WILL NOT BE ISSUED TO FIRST YEAR STUDENTS
DURING THE 201172012 ACADEMIC YEAR

PLEASE NOTE THAT A PARKING PERMIT DOES NOT GUARANTEE A
PARKING SPACE
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STUDENTS ARE NOT PERMITTED TO PARK IN THE CAR PARK RESERVED
FOR STAFF, VISITORS OR AT THE MAIN COLLEGE RECEPTION

CLAMPING IS IN OPERATION ON THE COLLEGE CAMPUS

Access to all areas of the campus must be maintained to allow for easy access of emergency
services and utility vehicles.

See Campus Traffic Management Policy
www.spd.dcu.ie/campustraffic

Security / Slandail:

The College provides on campus security 24 hours per day, 365 days a year.

Security can be contacted on telephone number (01) 884 2299 or by internal telephone
number 2299. The security base is located at the side of the Gymnasium.

A pedestrian gate is operational at the main College entrance and in the interests of the
safety and security of all our students, campus access may be restricted within certain hours.
Details of campus access will be posted on the College notice boards as appropriate.

Clubs, Societies and Publications /
Clubanna, Cumainn agus Foilseachain

All social and other functions of College clubs and societies are held by permission of the
President or the Bursar and under such conditions as either person may, at any time,
prescribe. Persons who are not members of the College and are invited to take part in or be
present at any meeting of a College society or club are guests of the College and cannot
exercise any authority or incur any debts in respect of the said societies or clubs.

Office holders in College societies, clubs, etc. must be registered students of the College.
Details of the conditions under which the sale or distribution of publications, posters etc. is
permitted in the College are determined by the Bursar. Each club, society, individual or group
which intends to hold a function in the College must secure the express permission of the
Bursar, confirm the booking with him and/or the Secretary in office C105 and comply with
all regulations determined by him relating to the cost of facilities, the use of rooms and of
College equipment, insurance, security, parking, refreshments etc.

Smoking / Caitheamh Tobac
Smoking is not permitted within the College, except in designated areas.
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GENERAL RULES / Rialacha Ginearalta
A student shall make good any loss or damage caused by her/him to any property of the
College. The College does not accept responsibility for any private property or belongings
which a student brings into the College. No student shall use any College equipment, room or
part of the College for personal or social purposes without the express permission of the Bursar.
No student(s):

shall interfere with or misuse anything provided for the health, safety or welfare of the
College and its members.

shall infringe fire or safety regulations or interfere with published instructions concerning
Fire and Safety regulations.

shall smoke in any place within the College premises where smoking is expressly
prohibited.

shall consume alcoholic liquor within the precincts of the College except in accordance
with the conditions sanctioned by the President or the Bursar.

shall take part in the organisation of any meeting, gathering, dance, or party on College
premises (formal or informal) except in accordance with the conditions sanctioned by the
President or the Bursar.

No student, club, society or other organisation of students shall assume the name of 'St Patrick's
College' as a part or a whole of its title in the pursuance of activities which cannot be deemed
to be legitimate College activities without the written permission of the President.

LIBRARY / Leabharlann

Tel: (01) 884 2170

Library Website: leabharlann.spd.dcu.ie
Library blog: patslibrary.blogspot.com
Library Catalogue: library.spd.dcu.ie/TalisPrism/

Library Opening Hours / Uaireanta Oibre na Leabharlainne

Term Time Monday-Thursday 9.00am - 10.00 pm

Friday 9.00am - 5.00 pm
Saturday 10.00 am - 1.00 pm
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Vacation Monday-Friday 10.00 am - 1.00 pm
2.00am - 5.00 pm

Holy Days - Please consult library notice boards or the library website.

Library Rules / Rialacha na Leabharlainne

1. Allstudents must be in possession of an ID card when using the Library, as they cannot
borrow books without it and it must be produced if required to do so by the library
staff. The library card is your ID card and is strictly non-transferable, and may
only be used by the person in whose name it is issued.
Mobile Phones must be on silent mode.
No talking is permitted.
No smoking is permitted.
No eating or drinking is permitted in the library, with the exception of water in
“Safety Bottles”.

a bk wbd

Security System / An Cdéras Slandala
For the benefit of all library users, a security system is in operation in the library. All books
borrowed must be correctly issued at the library counter.

Students infringing the rules of use of library and college facilities
may be fined or have other sanctions imposed upon them. The
current range of sanctions and fines is posted in the Library,
Resource Centre and various other locations about the College.

Borrowing Procedures / No6sanna Imeachta lasachta
All staff and students of the College are entitled to borrow from the library.

The normal loan period for students is three weeks. Items from the short-loan collection may
be borrowed for periods of up to 24 hours. In addition, some items are available on a 3-
hour loan; these are held behind the issue desk. Only one 24-hour loan and one 3-hour loan
can be borrowed at any one time. For your full borrowing privileges please check the Library
Guide section of our website.

Borrowers must ensure that all their loans are discharged at the Issue desk on return.
Please note that a better service can be given to all readers if books are returned on time.
Fines will be levied on overdue loans. Students with overdue loans on their account will not
be allowed to borrow additional material. Students with outstanding fines on their account
will not be allowed to borrow material.
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After use, please put books consulted in the library on the trolleys provided. Do not replace
on shelves. Books are issued up to half an hour before closing time, and not thereatfter.

Graduates and External Borrowers /

Céimithe agus lasachtaithe Seachtracha
Graduates of the College may borrow books on the payment of an annual fee of €80.
Members of the public wishing to read in the library may do so on application at the issue
desk. Lending facilities are not available.

The Catalogue / An Chatalég
All items held in the library including Theses, Journals, DVDs and Junior books can be
sourced on our Catalogue which is accessible on terminals throughout the Library or via the
Library website. Should you require assistance in using the catalogue, please refer to staff
at the issue desk.

Book stock / Stoc Leabhar

The library stock is now over 170,000 volumes, arranged by the Dewey Decimal
Classification scheme.

Periodicals / Tréimhseachain
Over 600 titles are currently received and displayed. Current issues are arranged
alphabetically by title on the journal stands, with immediate back issues behind them.
Older back issues are bound and displayed alphabetically by title on the tall shelves behind
the journal stands. It is possible to search for journal titles within the catalogue. An index of
journals is held on the library website and various full text articles are available for viewing
electronically. Journals may not be borrowed, but articles may be photocopied in the library.

Photocopiers / Gléasanna Fotachdipeéala
A number of photocopiers, including a colour copier, are provided in the library.
Instructions for their use are displayed at the machines. Photocopy cards are available in the
library and the Resource Centre and may be used in both places.

PLEASE REMEMBER THAT THE LIBRARY STAFF ARE THERE TO HELP
YOU. DO NOT HESITATE TO ASK THEM SHOULD YOU NEED HELP OR
ANY INFORMATION REGARDING LIBRARY SERVICES OR RESOURCES.

Remote Access / Cianrochtain
Remote Access is available to all registered staff and students of the College. It allows access
to Full Text Journal Articles and Electronic Databases from home. Further information on
Remote Access, Pin Numbers and Electronic Information is available from the library.
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COMPUTING AND INTERNET FACILITIES /
Aiseanna Riomhaireachta agus Idirlin

Use of technology is an integral part of many courses at St. Patrick's College. This can
include use of College Networks, the Internet, Course Management Systems, Digital Media
and Virtual Classrooms. The College provides access to computing and technology
resources, including access to a number of computer laboratories.

The use of the computers, software and any other use, e.g. Internet access, is subject to the
general rules and regulations of the College as well as the specific rules governing their use
as provided on the College Website at www.spd.dcu.ie/main/policies/

Students are facilitated in the use of their own personal laptop computers by means of
wired and wireless access points throughout the College. Students will receive support from
IT Services to configure their laptops for connection to the College network. Having a
personal laptop affords students a great deal of flexibility in taking advantage of the
technology resources available at St Patrick's College.

Students are provided with an e-mail account on the University system. All e-mail
communication must use this account. Staff will not respond to e-mails from other accounts.
Students are provided with printing facilities. This provides for a free quota of pages per
month with the facility to purchase additional credit. Please see the College Website for
further details on the range of services on offer. If you have any difficulties with the services
please contact the IT Support Desk in room E317 (near the library). Operating hours are
posted on the door. You must have your student card for any queries that require account
details.

The INTO Credit Union, Comhar Linn, provides a loan scheme to student teachers for the
purchase of laptop computers. Information on this loan scheme can be found on the Comhar
Linn website at www.intocreditunion.com
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CURRICULUM RESOURCE CENTRE /7 An Trealamhlann

Situated in the old college chapel, the Resource Centre houses a collection of book and
non-book materials relating to all aspects of the primary curriculum. These are availed
of throughout the year and especially during Teaching Practice.

Facilities / Aiseanna
All students are welcome to use our facilities. These include several computer terminals
with Internet access, printers and two scanners. Some study carrels are equipped for
listening or viewing. There are a number of photocopiers, including one for colour
copying. Cards for these can be purchased and used either in the Centre or in the Library.
Print credit can also be topped up. Laminating and binding machines are provided for the
use of students and staff. Charges for these and other services are displayed in the Centre.

Book Stock / Stoc Leabhar
Textbooks and ancillary materials are arranged in Dewey Decimal Classification order.
Photo packs, facsimile documents and some CDs are kept behind the desk and may be
consulted on production of a student card. The collection is for reference only. This
restriction is primarily to ensure that students have maximum access to textbooks etc. at
times of high demand. There is a security system in place to ensure unauthorised items do
not leave the Centre.

Other Resources / Acmhainni Eile
DVDs and CDs that accompany textbooks are shelved with them.

Opening Hours / Uaireanta Oibre
Opening hours vary, as they are extended during periods of Teaching Practice. They are
displayed on the Resource Centre notice board and website.

Resource Centre Rules / Rialacha an lonaid Acmhainni
Mobile phones must be on silent mode.
No food or drink allowed, with the exception of water in “safety” bottles.
Books etc are for reference only and may not be removed from the Resource Centre.
Please work as quietly as possible.
Students infringing the rules of the Resource Centre and College facilities may be fined or
have other sanctions imposed on them.

Contact Details / Sonrai Teagmhéala
Tel: (01) 884 2180
Website: www.spd.dcu.ie/resource_centre









