Applications are invited from suitably qualified persons for the following vacancies in St Patrick’s College:

Education Department - Permanent post

Executive Officer in Teaching Practice

Applicants for the Executive Officer post must haveLeaving Certificate or equivalent, three years relevant experience excellent interpersonal and communication skills (both written and verbal) and the ability to work on one’s own initiative and as part of a team. A high level of expertise in the use of IT systems, preferably in a third level environment is also essential. The ability to communicate as Gaeilge is desirable. 

Salary Scale:
€27,676 - €44,697 per annum (2 LSI)

Three Clerical Officer positions as follows

· Humanities – Permanent

· Registrar’s Office – Admissions – Two year contract post

· Finance Office – Fees Office – Two year contract post

Applicants for the above posts must have Leaving Certificate or equivalent and two years relevant experience, preferably in a third level environment. Good interpersonal and organisational skills and the ability to work on one’s own initiative are required. Good IT skills are essential.

An interest in History and the ability to communicate in French are desirable for the permanent post in Humanities

A driver’s licence and a good working knowledge of the Irish language are desirable for the post in Admissions.

Salary Scale: €429.58 - €669.24 per week (2 LSI)

Library Assistants – Two part time temporary posts

· Job share – Six months contract 17.5 hours per week (Information Desk)
· One year part time temporary post 17.5 hours per week (Issue Desk)
Applicants must have Leaving Certificate or equivalent, good communication skills, pleasant friendly manner, flexibility in relation to hours of work

Experience in an academic environment is desirable

Salary Scale:
€23,234 - €36,185 per annum (1 LSI)
Theatre Technician – St Patrick’s College approx 20 hours per week
Two year part time temporary contract post, thirty nine weeks per annum 
The College Theatre Technician is responsible for overseeing the operation of events and the maintenance of equipment on the College stage over the academic year.

Applicants must have initiative, flexibility and reliability, an understanding of stage management techniques and associated AV/IT equipment, good interpersonal skills, a minimum of 2 years experience in a theatre or other technical environment 

A Health and Safety and/or a course in Manual Handling is highly desirable

Salary:
 €1,863 per month worked

Further details and application forms available from: www.spd.dcu.ie/vacancies
Or by application to Mary Donnelly, HR Manager (01-8842023)

(email:  mary.donnelly@spd.dcu.ie) St Patrick’s College, Drumcondra, Dublin 9

to whom completed application forms should be returned by:

12.00 noon on Friday 1st February 2008 

St Patrick’s College is an Equal Opportunities Employer

Coláiste Phádraig, Droim Conrach, Baile Átha Cliath 9

(Coláiste de chuid Ollscoil Chathair Bhaile Átha Cliath)

