St Patrick’s College, Drumcondra, Dublin 9

(A College of Dublin City University)
Information relating to post of

Head of the Mathematics Department

The College

St Patrick’s College is one of the major Colleges of Education in Ireland. It was established in 1875 as a Catholic teacher training College. The College offers a range of Education and Humanities programmes including B.Ed., B.A., Graduate Diploma, M.Ed., M.A. and PhD. 

Since 1993, the College has been a College of Dublin City University and all courses are accredited by the University. The relevant units/departments in the College are organised in two faculties – Education and Humanities – each headed by a Dean. The Mathematics  Department is part of the Humanities faculty. The Education Department inter alia also contains a small Mathematics Education team. The number of Staff and Students has increased substantially in recent years. At present, the number of students is close to 2,400.

In addition to the main buildings, the campus also houses student residences, an Educational Research Centre, an Education Centre for teachers, the Centre for Early Childhood Development and Education, a primary school and a crèche.

1
The Department

The Mathematics department is a small department committed to excellence in teaching and research. There are currently three full-time members of the department which contributes Academic Mathematics courses to the College’s BEd and BA programmes.  Considerable use is made of the computer algebra system Maple in these programmes. More details of the department, including the undergraduate courses it currently offers, can be found on its website:

 http://www.spd.dcu.ie/main/academic/mathematics
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Head of Mathematics 

The successful candidate will be expected to lead the Department dynamically, responding flexibly to the changing needs of the College in the area of teacher education and humanities and the needs of the wider education system.  He/she will be responsible to the President for the performance of his/her duties.  Members of the Department are responsible to the Head, by whom their functions and duties are assigned.

The Head will undertake normal College teaching, research, administrative and other duties in the Mathematics Department.

Applicants should have extensive experience of providing leadership in teaching and in academic administration, as well as excellent interpersonal skills and the ability to work flexibly and collaboratively with others. He/she should have a proven background of excellence in research, preferably including a doctoral qualification and a good record of publication.   The emphasis in teaching should encompass the theory and practical application of the field. An interest in the teaching of Mathematics, particularly at primary level and in teacher education are highly desirable. 

The successful candidate will be responsible for a broad range of undergraduate and post-graduate courses including academic Mathematics courses on the BEd and BA programmes and will foster graduate and post-doctoral research. He/she will develop new courses at in-service and masters level, and promote post-graduate and post-doctoral research in the area of Mathematics Education and Mathematics generally. He/she will foster synergies in teaching and research with the Mathematics Education team in the Education Department and with other relevant departments in line with the mission of the College.        

This appointment is permanent.  Fixed-term headships are under on-going discussion in the College.  Any future change in the current position will be by agreement with existing post-holders.   
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Duties associated with the post:

Duties will include the following:

Students:

· Inform students of academic/professional requirements and regulations

· Monitor and encourage students’ academic and professional progress

· Provide references for students based on their performance within the department
· Cater for the academic needs of students on BEd and BA courses.

· Participate in student induction and in interviews for mature BA/B.Ed and Graduate Diploma applicants

Staff:

· Plan, co-ordinate and lead the work of the Department in consultation with members of the Department, and other lecturers as circumstances require.

· Promote staff development and encourage research and publication undertakings among staff and engage in same

· Be responsible for recruitment of staff as appropriate, subject to the approval of the President

· Induct new members to the Department

· Ensure the appointment of suitable persons in the event of leave of absences, sickness etc., subject to the approval of the President

· Co-operate in the preparation of job descriptions and advertisements, and in the recruitment and selection process, as required

Courses:

· Organise and administer all aspects of the Mathematics courses

· Safeguard academic and professional standards in every area of the Department’s work

· Establish marking and grading schemes and ensure the proper execution of all written and practical examinations and assignments

· Facilitate the development and evaluation of courses 

Teaching:
· Teach and direct undergraduate, post-graduate and in-service students when and where appropriate

· Coordinate/prepare examination papers, supervise and correct scripts

· Participate in teaching practice duties

· Liaise and collaborate with the Head of Education, Director of Teaching Practice, and other staff, as required
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Other Duties:

· Liaise with the Registrar in relation to timetables and other matters

· Ensure the preparation and submission of examination papers, results and course requirements

· Liaise with other Heads on inter departmental matters relating to planning and provision of courses, examination standards and regulations, time-table arrangements, etc.

· Ensure, in co-operation with the personnel responsible for Library/Resource Centre/Audio Visual Centre, that adequate resources are made available for the purposes of all course work

· Participate in relevant College and University committees and represent the Mathematics Department in all negotiations in matters which pertain to the subject 

· Attend the University Examiners’ Board of Studies and other meetings as required

· Facilitate College policies and procedures in relation to Quality Assurance and Performance Management

· Contribute as appropriate to the wider work of the College

The College reserves the right to amend or assign other duties as appropriate in line with its changing needs and on-going development. 

Salary Scale:

€69,764 - €91,959  per annum

Closing date for receipt of completed applications: 

1200, noon on Friday 29th February 2008 

