Applications are invited from suitably qualified candidates for the following vacancies;

Executive Officer – Education Department – Permanent

The successful candidate must have the Leaving Certificate or equivalent, 3 years' relevant experience, preferably in a  third level environment. He/she will be highly motivated, have excellent interpersonal skills and the ability to work independently or as part of a team. Excellent IT skills are also essential.

SPSS and the ability to communicate as Gaeilge are desirable

Salary scale:

€27,178 - €43,865  Plus 2 LSI
Clerical Officers – Four Posts 

a)
Admissions Office 
Permanent

b)
Finance Office
Two year contract post

c)
Humanities

One year contract post 

d)         Registrar's Office
Two year part-time contract post - 20 hours per week

The successful candidates for the above posts must have the Leaving Certificate or equivalent, and two years' relevant experience. Good interpersonal and organisational skills and the ability to work on one's own initiative and as part of a team are required. Good IT skills, particularly Excel and Word are essential

 A good working knowledge of computerised accounting systems and of Microsoft Access are also required for the post in the Finance Office

A driver's licence and an ability to communicate as Gaeilge are desirable for the post in the Admissions Office

A panel may be formed from which future vacancies may be filled

Salary Scale:

€22,021 - €34,282 Plus 2 LSI

 


Pro Rata for the part-time post.
Job descriptions and application forms may be downloaded from: www.spd.dcu.ie/vacancies
Or requested from:

Mary Donnelly, Human Resources Manager, St Patrick’s College, Drumcondra, Dublin 9

To whom completed application forms should be returned by 12 noon on Friday, 2nd June 2007

Telephone: 01-8842023

Fax: 01-8842168

Email: Mary.Donnelly@spd.dcu.ie
St Patrick’s College is an Equal Opportunities Employer

Coláiste Phádraig, Droim Conrach, Baile Átha Cliath 9

(Coláiste de chuid Ollscoil Chathair Bhaile Átha Cliath)

