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The College

St Patrick’s College is one of the major Colleges of Education in Ireland. It was established in 1875 as a Catholic teacher training College. The College offers a range of Education and Humanities programmes including B.Ed., B.A., Graduate Diplomas, Masters, PhD and a taught Doctorate in Education in addition to a number of in-service and Special Education courses.

Since 1993, the College has been a College of Dublin City University and all courses are accredited by the University. The number of Staff and Students has increased substantially in recent years. There are currently in excess of 2,600 students. In addition to the main buildings, the campus also houses student residences, the Educational Research Centre, the Drumcondra Education Centre, the Educational Disadvantage Centre and a crèche.

The Library

The library is a purpose-built facility serving an academic community of more than 2600 students and in excess of 100 academic staff.  During term-time the library is open 54.5 hours per week, including four nights until 10pm.  Library stock includes c.180,000 books as well as journals, microfilms and other material.  Increasingly library users have access to a range of electronic media, including internet-based resources and electronic journals. The library uses the Talis library management system. A new, spacious, purpose-built Library is being planned and will result in greatly enhanced services.

The Post

The post of Librarian is a senior post within the College. The Library is closely integrated with the academic life of the College, providing a wide variety of services, as required by the College staff and students. The Library seeks to provide an outstanding library service to the staff and students of the College and to respond creatively to changes in the world of learning.  

The appointee will be responsible for the day-to-day management and effective operation of the College Library. He/she will have excellent management, interpersonal and organisational skills and will have the ability to work on his/her own initiative as well as part of a team. He/she will have a strong commitment to providing a quality library service. The Librarian will be expected to contribute actively and positively to the further development of the Library. 

The successful candidate will have a Postgraduate qualification in Librarianship and substantial experience at a senior level in an academic library. A high level of leadership, management and interpersonal skills and significant experience of Library IT are also required. A good standard of spoken and written Irish is desirable.  

Specific Duties /Responsibilities

The following is offered as a guide to the specific duties and responsibilities of the position.  Other duties may be assigned from time to time.

Within the Library

· General organisation of the Library staff and the assignment of duties and workloads including the management of counter services, information services, inter-library loan services, acquisitions of books, journals, electronic materials and the processing and cataloguing of these.

· Responsibility for Special Collections including the College Archives Collection and the Belvedere House Library (in consultation with the President’s Office).

· Recruitment of all staff both temporary and permanent subject to College policies and procedures. 

· Ensuring that staff are trained to the highest professional level

· Briefing staff on College policies and procedures and ensuring all policies and procedures are complied with

· Co-ordinating library planning and development 

· Preparation of statistical information

· Management of the annual budget in consultation with the Secretary/Bursar.

· Overall responsibility for the Talis Library system

Within the College

· Responsibility for integration and development of the new Library/Resource centre in the new building.

· Liaising with the academic staff and students in the College to provide library services in line with their needs

· Contributing to the strategic and operational development of library services

· Provision of advice on copyright and intellectual property

· Membership of various College committees e.g. Academic Council, Inter-departmental Committee, Library Committee etc.

External

· Liaising with DCU through frequent informal contact and through formal meetings of the Library Linkage Committee.

· Liaising with other external bodies as appropriate

· Promoting actively the profile of the Library and the College, nationally and internationally
Salary scale: €73,296 - €96,614 per annum
Closing date for receipt of completed applications:

1200, noon on Friday 17th April 2009 

